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Annual Governance and Accountability Return 2019/20 Part 2
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1. Every smaller authority in England where the higher of gross income or gross expendiiure was £25,OIOG
or less rust, following the end of each financial year, compleie Part 2 of the Annual Gavernance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to cerify itseli as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Ceriificaie of Exemption are able
o declare themselves exempt from sending the completed Annual Governance and Accountability
Retum to the external auditor for a limited assurance review provided the authority compietes:

a) The Certificate of Exemption, page 3 and refurns a copy of it to the exiemnal audifor either by emall
or by post {not both) ne later than 38 June 2028. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letier; and

b) The Annuai Governance and Accouniability Return (Part 2} which is made up oft

- Annual Infternal Audit Report {page 4) to be completed by the authority’s internal auditor.

action 1 — Annual Governance Statement {page 5} to be compleied and approved by the authority.
sction 2 — Accounting Statementis {page 8} to be completed and approved by the authority.

NOTE: Authorities ceriifying themseives as exempi SHCOULD NOT send the completed Annuai
Governance and Accountability Return to the exiernal audiior.
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The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.
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Smaller authorities must publish various documenis on a public website as required by the Accounts and
Audit Reguiations 2015, the Local Audii (Smaller Authorities} Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

BI2C, page 5

» Analysis of variances

= Bank reconciliation

- Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounis and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies iiself as exempt, and compleies and publishes the Annual Governance

and Accountability Return, there is no requirement for the authority 1o have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. in these circumstances the authority
should not ceriify itself as exempt, and not compleie the Ceriificate of Exemption, but complete Part 3
of the Annual Governance and Accouniability Return 2018/20 and refurn it to the external auditor for review
together with the supporiing documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Governance and Accountability Retum: constifules the annual reium referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemnal auditor’ have the same meaning 2s the words local audilor’ in the Accounts and Audit Regulaiions 2015.

“for @ complete list of bodies that may be smaller authorities refer to schedule 2 ic the Local Audit and Accountability Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

e

' Completion checkiist — ‘No’ answers mean you may nethave met reguitements

FR

All sections Have all highlighted boxes been completed?

An authority that wishes to declare itself exempt from the requiremeni for a limiied assurance review must
do so af a meeting of the authority after 31 March 2020. It should not submit its Annual Governance and
Accountability Return fo the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smailer Authorities.

The Ceriificate of Exempiicn must be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of £40 +VAT for each leiter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountahility Return and the Ceriificate of Exemption. Proper Practices are found in the Praciiiioners’
Guide* which is updated from fime 1o time and contains everything needed to prepare successfully for the
financial year-end.

The authority should receive and note the annual internal audit report if possible before approving the
annual governance siatement and the accounts.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialied.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

‘You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement daie for
the exercise of public rights. From the commencement date for a single period of 30 consecutive waorking
days, the approved accounts and accounting records can be inspected. Whatever period the RFO seis
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020.

Have the dates set for the period for the exercise of public rights been published?

internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and

explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation available

for publication?

=
Section 2 Has the authority’s approval of the accounting statements been confirmed by /

the signature of the Chairman of the approval meeiing?

Has an explanation of significant variations from last year to this vear been
published?

Is an explanation of any difference between Box 7 and Box 8 available, should
& question be raised by a local elector and/or an interested pariy?

Sections 1 and 2 Trust funds — have ali disclosures been made if the authority as a body corporaie N l

>

is a sole managing trustee? (Local Councils only)

*Governance and Accountability for Smalier Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada,org.uk
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Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themsslves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There Is no reguirement to have a limited assurance review or to submit an Annual Governance and Accountabil
Return to the external auditor, provided that the authority has certified iiself as exempt at 2 meeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitied no later than 30 June 202(
notifving the exiernal auditor.

LRADFIELD ST GECRGE PARISH COUNCIL

certifies that during the financial year 2019/20, the higher of the authority’s total gross income for the vear or
tolal gross annual expenditure, for the vear did not exceed £25,800

Total annual gross income for the authority 2619/20: 77: é; Z L;, 3
Total annual gross expenditure Tor the authority 2018/20: { ,{{_ y 9| b

There are cerigin circumsiances in which an authority will be unable to certify itself as exempt, so that a limik
assurance review will stili be required. If an authority is unable to confirm the statements below then it
cannot certify Hself as exempt and it must submit the compieted Annual Govermnance and Accountzbility Retuy
Part 3 to the exdernal auditor to underiake a limited assurance review for which a fee of £200 +VAT wil be payabl
By signing this Certificate of Exemption you are confirming that:
» The authority was in existence on IstApril 2016
* in relation to the preceding financiat year (2018/18), the external auditor has not:
= issued a public interest report in respect of the authority or any entity connected with it
* made 2 statutory recommendation o the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
° made an application under section 28(1) of the Act for a declaration that an item of account is unlawiul,
and the application has not been withdrawn nor has the court refused o make the declaration
* The court has not declared an ftem of account unfawful after a person made an appeal under section 28(3) of the Ac

if you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitied fo the exiernal auditor either by email or by post {not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights siill need to be fully completed and, along
with a copy of this certfificate, published on a public website* before 7 July 2020. By signing this ceriificaie yo
are aiso confirming that you are aware of this requirement.

Signed by the Responsible Financial Cificer Date I confirm that this Ceriificate of

g ] | Exempt ved by thi
(pdnaze Hikl et 13/S/20 |autotyonmscme T 13]65)20

Signed by £ Y - Date as recorded in minuta raference:
8 Q_Q 3/51ze | Minvre 10.6

Email of Authority

Telephone number

Parishelerk @ermﬁe,ldet—ﬁwge vk 0123y 23850y,

“Published web address

bradfeids i‘qeo«gg .sutfolic .clovd

ONLY this Certificaie of Exemption should be returned EITHER by email OR by post {not
both} as soon as possible after certification to vour external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019!20

Thls aulhomy s mtemal auditor, acting independen!iy and on the bas\s of an assessment cf risk,
carried out a selectn of ¢ with relevant procedures and controls to be in

operaficn during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs.

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set ouf below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year 1o a standard adequate to meet the
needs of this authority.

Intemnal control objective

;A Agpropriate accounting records have been proparly kept throughaut the financial year
B Trtsaxﬁc'ﬂy compbed with its financial regulatons. payments were supscrted by invoices. all
expendiure was eppraved and VAT was epprepviately scoounted for
G. Thes aulonity assessed the significant ks 1o echieving fts Dbjectves Bnd reviewed the adequacy
| of srangements to manage these. |
D. The precert of rates i ted f Sudgetary process;
tha todget was regulary menitgred: and i
. Expected income was flly receved, based on oomu prices, properly recorded and promptly
banked: and VAT was i
F. Petty.cash payments were property s..'ppvﬂédb‘f receipts, 2l petly cash expendiure was
approved and VAT eppropriately account 3
G. Salaries 1> o ak o with this autherly's
azprovals, and PAYE and Nirequirements were properly an;hd.
H. Asset ard lnvestmants Tegi
1. Périodic and year-and bank account reconcliations were pioperly camiad out
{4 Accouning statements prepiied diring the year were prepared an the comrect Tasis
{recaipis and payments or income and expenditure), agreed 1o the cash back, suppoened by on
el from underlying records and

25 exempt fr imided assurance review in 2018118 4 met the
criteria and camect wmmmmm (I the authonty hadta Smited assurance
mma fils 291&79;34)?@ ‘net covared}
L. The authority has that during summer 2010 it correctly pravided for the exarcise
of pusiiz rights as reguired by the Accounts and Audit Reguiations,

TV (For lazal councits only)
Trust fnds (inzluging charitadie) - Thie council met ure-pnnmm a5 8 trustze
Fer any offier risk dreas identfied by this authority adequate controls existed (st any other risk amas on separate sheets If needed).
Date(s) intemal audit urdertaken Name of person wt outthe
HTOR:

Signature of person who
camiedout e internal audit
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Section 1 — Annual Governance Statement 2019720
We acknowledge as the members of:
BRADFIELD ST GEGRGE PARISH couNCIL
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, io the best of our knowledge and belief, with
respect fo the Accounting Statements for the year ended 31 March 2020, that:

: ,igfeed

‘Yes’ mesns that ihs authonty: |

i 4. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

2. We meintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and corruption and reviewed iis effectiveness.

g i prepared its accuﬁng sieemenis in accordance
with the Accounts and Audit Regulations.

made proper arrangements and accepted responsibility
for safeguarding the public money and rescurces in
s charge.

has only done what it has the legal power to do end has 7
complied with Proper Practices in toing so.

3. We took 2ll reasonsble steps ta assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regufations and Proper

i Practices that could have z significant financial effect

an the ability of this authority to conduct its

husiness or manage its finances.

'\\\

| & We provided proper epportunity during the year for
the exercise of electors’ rights in accordance with the
requirementis of the Accounts and Audit Reguiations.

3. We carried out an assessment of the risks facing this
awhority and took appropriaie sleps to manage those
risks, including the intreduction of internal controls and/or
external insurance cover where required.

| during the year gave all persons interested the opporiunity io
inspect and ask questions about this authority’s accounts.

considered and documented the financial and other risks jt
faces and dealt with them properly.

§. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
| records and control systems.

arranged for a competent person, independent of the financia
conltrols and procedures, to give an objective view on whethe
internal confrols meet the needs of this smaller authority.

responded to matters brought to ifs attention by internal and
exiernal audit.

disciosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any fitigation, fiabiiites or
commitments, events or transactions, cocurring either
during or after the year-end, have a financial impact on
this euthority and, where appropriate, have included them
in the accounting statements.

8. {For local councils only) Trust funds including o a8 has met all of its responsibilities where as 2 body
charitable. In our capacity as the sole managing corporate It is a sole managing trusiee of a local fru
trustee we discharged our accountabitity or trusts.
responsibilities for the fund(s)iassets, including i |
financial reporiing and, if required, independent i ‘/ |
examination or audit. i l f

*For any statement to which the response is 'no’, an explanation must be published

RS

This Annual Governance Statemeni was appraved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

|3 Mag 2020 )
and recorded as minute reference: Chaiman ( %

Minwte (0.5 o
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Section 2 — Accountiing Statemenis 2019/20 for
BRADFIELD ST GECRGE PARISH COUNLIL

Weanendmg,

31 March
2020
as

ST areh
2618
L

}'2_)5’"2&

1. Baiances brought
forward

1,33

| Notes andiguidanes 7 : 7 A
| Pleasé round all igires fo nearest 2 1o Do ot feave anye |
bexes biapk ahio report 20 or Nil balarices. Alf figrres must
| agree tounderlying financialrecords. L
Total balances and reserves al the beginning of the year
as recorded in the financial records. Value must agree io
Box 7 of previous year.

3 {+) Precept or Rates and
Levies

5,100

5,400

Total amount of precept (or for iDBs rates and levies}
received or receivable in the year. Exclude any granis
recejved.

3. (+) Total other receipts

238 | 4,3

Total income or receipis as recorded in the cashbook less
the precept or ratesfievies recaived (fine 2). include any
granis received.

4. (-) Staff costs

185 6 2154

Total expenditure or payments made fo and on behalf
of all employees. Include gross salarics and wages,
employers Ml contributions, empioyers pension
coniributions, gratuities and severance payments.

5. (-} Loan interest/cepital

N/

Total expenditure or payments of capital and interes?

_ repayments f\l’ 1L made during the year on the authority’s borrowings (it any). |
8. {-} Ali other payments : Total expendiiure or payments as racorded in the cash-
2010 2 7 é G | book fess staff costs (line 4) and loan interest/capital

repaymenis {line 5).

7. (=) Balances carried
forward

w, 535

15 767

Total balances and reserves at the end of the year. Must
egual {(1+2+3) - (4+5+6).

3. Total value of cash and
short term investmenis

14,333

The sum of ali current and deposit bank accounls, cash
holdings and short term investments held as at 31 iarch —
7o agree with bank reconciliation.

€. Total fixed assets plus
long term investments
and assets

5,057

The value of ail the property the authority owns — it is made
up of alf its fixed assets and long term investments as at
31 March.

1 10. Total borrowings

_&

The outstanding capital balance as at 21 March or all loans
from third parties (including PWEB).

1. {For Local Councils Only) Disclosure note
re Trust funds {(including charitabie)

4

The Council as a body corporate acts as sole trusies for
and is responsible for managing Trust funds or assels.

M.B. The figures in the accounting staterments ahove do
not include any Trust fransactions.

 certify that for the year ended 31 March 2020 the Agccounting
Statements in this Annual Governance and Accountability
Return have been prepared on either o receipts and
payments or income and expenditure basis following the
quidance in Govemnance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Praciices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer befare being
presented to the authority for approval

e | ZT0A Maﬁ 2020

| confirm that these Accounting Statements were
approved by this authority on this date:

{2 Maﬂ 202.0

as recorded in minute reference:

Minwtre 10.4

Signed by Chairman of the meeting where the
Accouniing Statemenis were approved

|
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