
BRADF!EしD ST GEORGE PARISH COUNCiし

INTERNAしCONTROしSTA丁EMENT FOR Y亡AR ENDING 31 MARCH 2021

1. SCOPE OF RESPONSIBlしITY

Bradfieid St George Parish Counc旧s responsible for ensuring that its business is conducted in accordance

with the law and proper standards′ and that pu帥c monev is safeguarded and p「operiy accounted for′ and

used economic訓y, efficientlY and effectiveIy.

丁he counc旧s responsible for ensuringthat there is a sound system of internal cont「oI which fac冊atesthe

effective exercise ofthe Councilt functions and which incIudes arrangements for the management of risk.

2. THE PURPOSE OFTHE SYSTEM OF iNTERNAしCONTROし

The system of interna- control is designed to manage riskto a reasonable leveI rather than to

eIiminate a= risk of fa冊re to achieve poIicies, aims and objectives直Can′ therefore′ OnIy provide

reasonabIe and not absoIute assura=Ce Of effectiveness. The system of internai contro。s based on an on-

going process designed to identifv and prioritise the risks to the achievement ofthe Counc陸poIicies′ aims

and objectives, tO eVaIuate the like-ihood ofthose risks being realised and the impact shouid thev be reaI-

ised, and to manage them efficientIv′ effectiveIy and economica=v・

3. THE INTERNAしCONTROL ENVIRONMENT

TheCounc帥

The counc旧eviews its ob。gations and objectives and approves budgets for the foiIowing year at its

November meeting and a-so app「oves the level of precept for the following financial year.

ACounc紺or is asked to check bank statements ateach meeting againstthe bank reconc帖ation.

The fuli council meets 6 times each year and monito「s p「ogress against its aims and objectives ateach

meeting by receiving relevant reports from the pa「ish clerk.

The counc冊as now resoIved to carry out regular reviews of its intemal cont「oIs′ SyStemS and p「ocedu「es

using the attached Report・

Cierk to the Counc航

丁he Counc冊as appointed a C-e「kto the Counci- who acts asthe Councii′s advisor and administrator. The

clerk is the Councilts ResponsibIe Financial O靴er and is 「esponsibie for administering the CounciI′s financ-

es. The Clerk is responsib-e for advising on the dayto day compIiance with laws and

regulations that the Counc旧s subject to and for managing risks. The Clerk aiso provides advice to heip the

council ensure that its procedures, COntrOI systems and policies are adhered to.

Payments:

AII payments are 「eported to the counc冊or approva上Two members ofthe cou=Cil must sign everv cheque

or order for payment. The signatories should consider each payment against the relevant invoice′ Sign the

invoice and initial the cheque counterfoi- o「 sign the o両ne payment o「deras appropriate・ AIl authorised

chequebook/ onljne signatories are members ofthe Counc乱
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A旧ncome is received and banked in the counciI′s name in a timelv mamer and reported to the counci"

Risk AssessmentsIRisk Management:

The counc= reviews its risk assessment annua=y in March, and reguIarly 「eviews its systems and controIs.

intemaI Audit:

The counc= appoints an independent and competent intemai auditorwho reports to the councfron an an-

nuaI basis on the adequacy ofit’s:

●　Reco「ds

●　Procedures

●　SYStemS

●　lnternaIcontroi

●　ReguIations

●　Riskmanagement

External Audit:

丁he counc陸exte「naI auditors, Submit an amuaI certificate of audit which is presented to the

Counc出

4. REViEW OF E持ECTiVENESS

The counc冊as responsib冊y for conducti=g an annuaI review ofthe effectiveness ofthe system of internaI

controしWhich shouId incIude a review ofthe effectiveness ofintemaI audit. The resuits ofthat review

must be considered bvthe Counci一, Which shouId also approve the Statement of冊emal ControI・

Chairman RFO/Clerk

Approved and adopted by BradfieId St George Parish Council

Meeting date: 9 March 2021
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BRADFI軋D ST GEORGE PARISH COUNCiし

lN丁ERNAL CONTROL REPORT

The Accounts & Audit (Engiand) ReguIations 2015 aims to strengthen governance and accountab冊y

through requirements related to intemaI control and inte「nai audit・

wh=st the Parish CounciI has reviewed the effectiveness of the intemal audit (independence, COmPetenCe′

proportionate and scope), it has a requirement levied on itto ensure that its financiaI management is ade-

quate and effective and that it has a sound svstem ofinte「naI control‥ -

′The reguIations require active participation by members in p「oviding positive assu「ance to the eIectors of

their stewardship of pu帥c money' The framework of accountabiIity is risk-based i.e- leveI of controI and

management must be appropriate to the risk invoIved. The CounciI must determine the most appropriate

method of inte「nal controi…. Care Should be taken to ensure that intemal controi tests are proportionate

and reievant and thatthey are neither seen as, nOr intended as′ undue interference in the RFO′s dayto day

management offinanciai affairs・′

As pa「t of its intemal contro一′ the Parish Counc冊as appointed a non-Sig=atOrY Counc用orto conduct a

review ofthe svstem of interna- contro- via the fo一一owing tests on a half yearIy basis with a written report of

anyfindingsto be submitted to the CounciI and minuted as received・

CONTROLTEST �丁ES丁 DON巨 �COMMEN丁S-Checkdocumentsandinitiai 

YesorNo � 

EnsuringanuptodateRegisterofAssets �ん �13/与/20min9・与　　　　　　か† 

ReguIarmaintenancea「rangementfor �基 �Annualcheck-anVinterimproblemsre- 

PhvsicaIassets ��POrtedastheyarisefromresidents　A小 

Annua汗evjewofriskandtheadequacyof �雇う �9/9/20mjn8・与　　　　　碑 

insurancecover 

AnnuaI「eviewoffinancia廿isk �ガラ �DueMarch2021　　　　　A付 

AwarenessofStandingOrdersand �る �13/与/20min9・1　　　　碑 

FinancialreguIations 

AdoptionofFinanciaiandStandingOrders �法う �13/与/20min9・1　　　　碑 

Regularreportingonperformanceby �画 �n/a 

COntraCtOrS 

AnnuaIreviewofcontracts(Where �柄 �n/a 

appropriate) 

Regularbankreconc出ation,independentIy �朽 �Everymeeting恒nkstatementaudit碑 

reviewed 
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Regularscrutinyoffinancialrecordsand �‰ �Everymeeting 

propera「rangementsfortheapprovaIof ��帥† 

expenditure 

Recordingintheminutesorappendicesof �たら �Seecashbook　　　　砕 

theminutestheprecisepowersunder 

whichexpenditureisbeingapproved PaymentssupPOrtedbvinvoices′autho「ised 

‰ �OnIinepaymentsaremadebyreferenceto 
endorsedinvoices　　　　　　柄 andminuted 

ReguIarscrutinyofincomerecordstoensure �た′ �EverYmeeting 

A笹 InCOmeiscorrectIyreceived,reCOrdedand 

banked 

Sc「utinvtoensurePreCePtreCO「dedin �だ, �Mavmeeting　　　　M 

thecashbookagreestoDistrictCounc= 

notification 

Contractsofempioymentforstaff �楊 �Yes 

Contractannua=yreviewed ��Yes9/9/20min12　M† SALcprovidepayroIIservice 

Updatingrecordsto「eco「dchangesin 

reIevantiegisIation 

PAYE/NICproperlvoperatedbvthe 

Counc=asanempIover VATcorrectIyaccountedforVATpayments 

没 �Seecashbook 
腔 iden輔ed,reCOrdedandreclaimedinthe 

cashb○○k 

ReguIa「financial「eportingtoParishCounc= �たで �Everymeeting　　　　　住け 

ReguIarbudgetmonitoringstatementsasre- �‰ �Everyquarter 

portedtoParishCounc= ��輝T 

CompliancewithDCLGGuideOpen&Ac- �海 �Yes 

countoble[oc。IGovemment2014,Part4: ��師 

O冊cerDecisionReports 

Comp=ancewithLocaITransparencyCode �必 �Yes-eVeryitemofexpenditureincluding 

Of2014: ��thisoverE500isapp「ovedbyfu=counc=, 

ltemsofexpenditureincurredover鮎00 ��小や 

MinutesproperIynumberedand � �Yes 

paginatedwithamastercopykeptinforsafe- ��柄† 

keeping 

ProceduresinpIaceforrecordingand � �Yes　　　　　　　層 

monitoringMembers’lnterestsandGifts 

BSG March 2021



OfHospitaIity � � 

AdoptionofCodesofConductforMembe「s �帝ブ �13/与/20Min9・1　　　　碑 

DeciarationofAcceptanceofOffice �海 �13/与/20M-nl・3　　　　　柄曾 

Date of review of system of lntemaI ControIs………・…・

Review of system of -ntemaI ControIs carried out by:

Name…..航山 イにら

Report submitted to Counc=

Next review of system of lnte「naI Controis due

Additional comments by reviewer:
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